VIIPABJIEHUE OBPA30BAHUS AJIMUHUCTPALIMU
MYHUIATIAJIBHOTO OBPA30OBAHMS
«MEJIEKECCKHH PAMOH» YJIBSIHOBCKOW OBJACTU

AKT ot 30.01.2024

HeBbIe3AHOi nianoBoil nposepkn MBOY «Cpennsas mkoJa ¢. AjieKCaHIPOBKa
MYHHIANAILHOro 06pasosanus «Meekecckuii paiion» YIbsAHOBCKO
obacTH»

Tema NPpoOBEPKU: cobaroneHue TPYOOBOTO 3aKOHOMATE/IbCTBA WU HOpPMaTHBHBIX
IIPpaBOBbIX AaKTOB, COJEpKANIAX HOPMBI TPYAOBOro IipaBa, a TaK¥XKe prﬂ.OBOﬁ
JUCLHUIIITHHBIL.

Pa6ouas rpynna mo npoBeJeHHI0 HEBbIE3AHOM NJIAHOBOH NPoOBEPK!

- Iactounoit H.KO.- cneumanucra no kagpam MKY  «ller

oyxrantepuss MOO MO «Menekecckuii palion» YIbIHOBCKOH 00.1
COrIacOBaHUIO);

- CnpasuuxoBoii A.O. — ropuckoncyasta MKY «lleHTpanusoBannas OyXrantepus
MOO MO «Menekecckuii paiion» YissiHOBCKO# 001acTi» (10 COrIACOBAHHIO).

O0bexThl KoHTpOsIsi: MBOY «Cpennsis Ko/ ¢. AJIeKCaHIPOBKa».

Pyxkosoautens MBOY «Cpeanss mkosia ¢. AjleKCaHIPOBKa» B NMpoBepsieMoM
nepuoae: nupexktop — ['puropseBa Ceetnana BnagumuposHa.

Ilepuoa npoBeprku: 22.01.2024-09.02.2024

Ha npoBepky npeacTaB/eHbl CeyIOLUIHe JOKYMEHThI:

- YCTaB yUPEKIeHHUs,

- KOJUTEKTUBHBIH TOTOBOP,

- WITATHOE pacnyCaHue,

- TPYZOBBIE IOTOBOPHI U COTJIAIICHUS K HUM;

- IPUKa3 O Ha3HAYEHHH JIHU1Ia, OTBETCTBEHHOIO 32 BeJIcHKe, XPaHEeHHE, YUeT U BbIIa4y
TPYAOBBLIX KHHUYKEK U BKJIA/bILLIEH B HUX;

- BeJleHHe KHHUTH yJeTa ABH)KeHUS TPY/I0BBIX KHUKEK U BKJIa[bllIeH B HUX]

- TPYZIOBble KHWKKY, [IPABUIIBHOCTE 3aIIOJHEHUs TPYJAOBLIX KHHKEK ¥ BKIa/bIIeH B
HUX;

- rpaduKy OTITYCKOB;

- TUYHBIE KAapTOUYKH paboTHUKOB (opma T-2);

- TUYHBIE Jena pabOTHHKOB,

- Tabenu ydera pabouero BpeMeHu;

- MpaBHJia BHYTPEHHEro TPYAOBOTO paclopsiKa;

- MOJIOXKEHHME O 3aLIUTE MEePCOHATIBHBIX JaHHBIX PAOOTHHUKOB;



- MOJIO’KEeHUe 00 ornuare Tpyaa;

- JOJKHOCTHBIE HHCTPYKIIUH,

- IIPUKa3bl 10 OCHOBHOW JIEATEIILHOCTH U JUYHOMY COCTaBY;

- KaJIpoBbI€ MPHKa3bl 110 IIPUEMY, YBOJbHEHUIO U OTITyCKaMm;

roJioKeHue (cTagaapt) 00 oxpaHe Tpy/a;

JKypHaJl perucTpaliy BBOAHOTO HHCTPYKTaXa,

KypHAaJI PErHCTpalliy MHCTPYKTaXKeH [0 OXpaHe Tpyaa Ha pabouem MecTe;
nporpamma (UHCTPYKIIUS ) MPOBEJIeHKs BBOJIHOIO HHCTPYKTAKA!

- MHCTPYKIIMH TI0 OXPaHe Tpy/ia ¥ COOMOASHUIO TPOTHUBOIIOKAPHOIO pecma:

- JOKYMEHTBHI, [IOATBEPIKIAIOLIME TPOXOXKACHHE MEIOCMOTPa;

- JOKyMeHTHl (yIOCTOBEPEHHS, TNPOTOKOINbI), TMOATBEPKAAIOIME [IPOX!
oOyueHus TO OXpaHe TpyJa, NPOBEPKY 3HAHUW TPEOOBAHMH OX il
paboTonaTesns, CIELHUAIHCTOB;

-)KypHaJ perucTpallii HeCYaCTHBIX CllydaeB Ha paboyeM MecTe;

- JIOKYMEHTBI 110 MPOBEIEHMIO aTTecTauun pabodux MECT WM CIELHAIbHON OLIEHKH
YCIIOBHUH TPyAa;

- MJIaH MEPOTPUATHIA [0 YIyUILEHWIO W 03I0POBICHUIO YCIOBUH Tpy1a pabOTHHKOB.
IlpoBepka pacyeToB no onjare TpPyaa.

- IOKYMeHTBI 00 M3BEeLIeHHH KaXIoro paboTHHKA 06 OCHOBHBIX HacTAX 3apaboTHOM
IJ1aThl, IPUUUTAIOLLEHCS eMy 3a COOTBETCTBYIOLIUHI MEPUOL;

- MpUKa3 O HA3HAYEHHM JIMIA, OTBETCTBEHHOI'O 3a BBIJA4y PacyYeTHBIX JIMCTKOB H
KypHaJI BBIIa4¥ PACHETHBIX JIMCTKOB;

-cobJII0IeHIe CPOKOR BBIMIIATHI 3apabOTHOM MIATEL.

HUToru npoBepkmu:

- VYcraB  yupexaeHus: IPOBEPeH, COOTBETCTBYET HOPMaM JEHCTBYIOLLCTO
3aKOHO/1aTEIbCTBA.

- KonnekTUBHBII JIOrOBOp 3aKiiOuYeH, MpaBa ¥ OOM3aHHOCTH pabOTHUKOB H
paborosaTtens moApoOHO NPONKCaHbl, pAOOTHUKU C JOTOBOPOM O3HAKOMIICHBI.

- IllratHoe pacmmcaHpe: B HAJIWYHH C YyKa3zaHUEM JIOJKHOCTEH pabOTHUKOB H
3apaboTHOM MJIaThl B COOTBETCTBUH C TapH(hUKALIMOHHOM CETKOM.

- TpyaoBble AOrOBOPLI M COIVIAIIEHUS K HHMM: 3aKJIFOUYEHBbl CO BCEMH PadOTHUKAMH
OpraHu3aliyy, Mo 1 9K3. XpaHsITCsl B TMUHBIX Je1aX pabOTHUKOB.

- TpynoBele KHHXKH: XpaHATCS B 3aKpbITOM ceiide. 3anucu B TPYHAOBLIE KHLKH
BHOCSTCS] B COOTBETCTBHU C J€HCTBYOIIUM 3aKOHOAATEIBCTBOM.

- 'padmiky OTIYCKOB: MMeeTcs MmojiokeHue o0 oTmyckax. Ha mowe

rpadguk ormyckoB Ha 2023 roma ObLI COCTABIEH B YCTAHOBICHI!
YTBEPIKJIEH MOANKUCHIO U 1e4aThio PYyKOBOIUTEIA.

- JInynble kapTo4dku paboTHHKOB (hopma T-2): 3amojHeHBl, XpaHATCS B JIH4UHBIX
Aenax COTpYAHUKOB.

- JlngHble fiena cCOTPYAHUKOB: XpaHITCs B cerde, comepxar B cebe JUUHBIE KAPTOYKH
pabotuukos (dpopma T-2).

- Tabenp yueTa pabouero BpeMeHu: BeAyTCs eXKeIHEBHO B JIEKTPOHHOMI (opme.




- Ilpuka3 o Ha3HAYEHWW JWLA, OTBETCTBEHHOTO 3a BEJEHHE, XpaHeHWe, y4yeT U
BbLJ1auy TPYIOBBIX KHUKEK U BKIAJbIIIECH B HUX: UMEETCH.

- BesleHue kHUTY yueTa JIBWKEHUS TPYJAOBBIX KHUKEK W BKIAJBIIIEH B HUX: BEJCTCH.
- [IpuxoaHO-pacxoHas KHHUIa M0 y4eTy OJaHKOB TPYAOBBIX KHUIKEK W BKIAILIIICT K
HUM: OTCYTCTBYET.

- [IlpaBuia BHyTpeHHEro TpyaoBoro pacnopsjka, [lonoxerue
[IEPCOHATBHBIX JaHHBIX paboTHHKOB, [lonoxenue o6 omnare Tpyjpa: Jok
MMEIOTCS B  HAMYWM, YTBEPXKICHBI MpUKazaMH, HE COONIOAEHBI [Ipasiia
odopmieHus (He MPOILWTHI, HE MPOHYMEPOBaHbI, HE YTBEpXKIEHBbI IEYarbio), He
cozepKaT JIUCTOB 0O3HAKOMJICHHUSI.

- JIOJDKHOCTHBIE MHCTPYKLIMHM: HMMEIOTCS I10 BCeM JOJDKHOCTSM IO LITATHOMY
pacnucanuo. OdopmieHsl B OTAENbHYIO Mamnky, a He B JHWYHBIX Jelax B
COOTBETCTBUU C 3aHUMAEMOU JOIKHOCTBIO.

- Ilpuka3el 10 OCHOBHOM MeSTeNhbHOCTH 10 JUYHOMY COCTaBY: COOTBETCTBYIOT
npaBunaM oQOpPMIICHUS, He BO BCEX TMPUCYTCTBYET IIOAMUCH COTPYAHMKA 00
03HAKOMJICHHH C [PUKA30M.

- KazipoBbie npuKasbl 00 NpueMy, YBOJbHEHUH, OTIYCKAM: COOTBETCTBYHOT I1PaEii 1aM
odopmiieHHs, HE BO BCeX MPUCYTCTBYET MOMAMUCH COTPYIHUKOB 00 O3HAKOM
IIPUKa30M.

- Ilonoxenune (cranmapr) ol opraHu3aiiid paboThl IO OXPaHe TPYy./li.
perucTpaiyy BBOAHOIO MHCTPYKTa)a, JKypHaAl DPETHCTPAUMM HHCTPYKTaMC! . (10
oxXpaHe Tpyza Ha paboyeM MecTe, mporpamma (MHCTPYKIIHS) NPOBEAEHHS BBOIHOIO
UHCTPYKTa)a, HHCTPYKLMU [0 OXpaHe TpyZa U COOJIIOAEHUIO NPOTUBOMOKAPHOIO
pexxuma: oopMIIeHBl, B HATUYWH, YTBEPIKIeHbI IpUKa3aMu, He CODIIOIeHbI TPaBUIa
odopmiieHHs (He MPOIIUTHI, He IPOHYMEPOBaHbI, He YTBEPIKIEHBI EYaThIO).

- IOKYMEHThl, TMOATBEPKAAIOLINE MPOXOXJIEHUE MEJUIIMHCKOro  OCMOoTpa:
MEJULIMHCKME KapTO4KW Ha pabOTHMKOB HMEIOTCS, XPaHATCS B METANIMYECKOM
3aKpLITOM celie, MeTOCMOTPBI TPOBOAATCS B COOTBETCTBUU CO CPOKAMHU.

- JOKYMEHTbI (YIOCTOBEpPEHUs, MPOTOKOJIbI), MOATBEPKAAIOLIME MNPOXON/IEHHUE
oOyueHHs [0 oXpaHe Tpyjd, NPOBEPKY 3HaHWUW TpeboBaHuUM Oxparibi  1pyiaa
paboTonarens, COEUMANUCTOB, KYPHAJl PErUCTPAlMy HECYACTHLIX CAVHacs  Ha
pabodeM MecTe, JOKYMEHTbI MO MPOBEJCHHIO aTTecTauuu pabouux i
CHEIHMAJBHONH OLIEHKH YCJIOBHM Tpyda, IIAH MEPOIPHATHM MO  yilyullic:
O3JIOPOBJICHHIO _YCIOBHMH _Tpyaa pabOTHHUKOB: OGOpPMIIEHBI, B Halu'iiiy
OTZENBHBIM JJOKYMEHTaM He COOJIF0AeHbI NpaBuia 0(hOpMIEHHS ).

- UHbIE JTOKYMEHTBI: UMEIOTCS JIOKaJbHble HOPMATUBHbBIE AKThI, PErIaAMEHTUPYIOLIUE
paboTy Iearoruvyeckoro KOJUIEKTMBA C BOCIMTaHHUKaMM 00pa3oBareibHOU
opranuzauuu (Ilonoxenue 006 oOmEeM coOpaHud TPYAOBOIO  KOJIJIEKTHBA,
[Tonoxenue o npodeccuonansHoit 3THKe, [lonokeHne o megarornyeckoM COBETE,
[IpaBuna BHYTpPEHHEro TPYAOBONO  paclopska BOCIMTAHHMKOB, JKypHal
pEerucTpalMyM  HEeCcYacTHbIX Clly4yaeB C  BOCIUTAHHMKAMM, JIMYHBIE  Jiela
BOCITUTAHHUKOB), JOKYMEHTAIMs1, pErJJaMEHTUPYIOILasi IPOXOKIACHUE MeAUIIHHCKOIO
ocMOTpa  pabOTHHKamH, JOKYMEHTalMs 0[O0  MHKpOTpaBMaM  pabOTHHKOB,
JokymeHTauus rmo Hanuuwro CH3.




IMpoBepka pac4yeToB Mo OnJiaTe Tpyia.

VupexaeHde B MpOBepseMbld MEpHOL MPH HAYHCICHHU 3apalOTHOM [UIATHI
paboTHHKaM pYKOBOACTBOBAIOChH CIEAYIOIIMMH HOPMATHBHBIMH JIOKYMEHTAMI:
KOJIIEKTUBHBIH JIOTOBOP, IITATHOE pacluCaHue.

- JIOKYMEHTbI 00 M3BElleHHN KAKI0ro paboTHKMKA 00 OCHOBHBIX YacTAX 3apaboTHOH
MIaThl, MIPUYKTAIOLIEHCS €My 332 COOTBETCTBYIOIMH meproa: Ha ocHOBaHUH ITyHKTa
1 crateu 136 TK P® paGoroparens o0s3aH W3BelIaTh B MHCHMEHHOH bopme
Ka)10ro pabOTHMKA O COCTABHBIX HACTAX 3apabOTHOM Muathl, MPUIUTAIOLLEHCH eMy
3a cooTBeTCTRYIOIMH neproz. CocTaBHble YacTH 3apabOTHOM IIATE YKA3bIBAIOTCS B
pac4YeTHOM JICTKe. JIOKyMeHTbI HMEIOTCS, COOTBETCTBYIOT MpaBH/IaM ohopMIeHNUS,
XPaHATCS B OTAENBHBIX JeJax 33 KaXKIAbIi MeCAI, TPOLINTHI;

- NpHKa3 O HA3HAUEHHWM JHWIla, OTBETCTBEHHOIO 33 BbLIAYy PaCYETHLIX

YKYDHAJ BbIJIAYM PACUYETHBIX JUCTKOB: O(OPMIIEH;

-cobII0/IeHe CPOKOB BBIMIATHL 3apaboTHON miiatel: B COOTBETCTBUY CO CTdl b

TK P® B YupexaeHuH JHH BEIa4M 3apabOTHOM MiaThl-24 YUCIA TEKYILEIO Mecsila
u 08 yucna Mecsa, Cleayrouero 3a oTyeTHeIM. CpOKH BBIIUIATHI 3apabOTHOM ILIaThl
HEe HapyLIaloTCsl, COAePKATes B IPaBUIIaxX BHYTPEHHEr0 TPYI0BOTO pacnop:A/Ka.

PexoMeHaaluu:

|. OpraHu3oBaTh XpaHeHHe NMYHBIX Kaprodek (popma T-2) oraensuo OT
JTUYHBIX JET;

2. llpuBecTu B COOTBETCTBHE  JOKyMEHTalHIO,  KOTOpas  HOJNENUT
0053aTeIbHOMY 03HAKOMJIEHHIO COTPYAHHUKAMHU.

3. TlpuBecTH B COOTBETCTBHE [OKYMEHTAIMIO, B KOTOPOH HEO!
yuuTeiBaTh MHeHUE [Tpodcoro3noro opraHa.

4. TlpuBecTd B HameXKaLUi BUJL ,qorcymemm,
C TpaBuJIaMK JeJI0NPONU3BOACTBA. ?
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FOpuckoHCynbT A.O. CnpaBuuKOBa
Crnenuanuct no kaapam MKY
«LlenTpanuzoBanHas OyXranTepus»

MOO MO «Menekecckuii paioH» H.}O. [NacTOuHa



