VIIPABJIEHUE OBPA30OBAHMSA AJIMAHUCTPAIIAN
MYHUIAIIAJIBHOT'O OBPA3OBAHWSI
MEJEKECCKUM PAMOH» VJIBSIHOBCKOHU OBJIACTH

AKT or 27.11.2024
BHen1aHoBoii nposepkn MJIOY «lerckuii cax «Tomonex» p.n. Hosast Maiina»

Tema npoBepk:: CcOONIONEHHWE TPYHAOBOTO 3aKOHOJATENbCTBA W HOPMAaTHBHBIX
TPABOBBIX AKTOB, COJEPKAIIMX HOPMBI TPYAOBOTO IIpaBa, a TaKXe TPYHOBOH
IOACITHILTHHEL

PaGouas rpynmna no npoBeJeHH0 BHEILIAHOBOI POBEPKH B COCTaBe:
-Macr6unoit H.JO.- cmemuanmacra mno kagpam MKV «llenTpanusosarHas
Gyxrantepus MOO MO «Menekecckuii paiion» VYibsHoBckod obmacti» (mo
COTJIACOBAHHIO);

- CrmpasuukoBa A.O. — ropuckoncymst MKV «lleHTpamisopanHas Oyxrantepus
MOO MO «Mernekecckuii paifom» YIbSHOBCKO#H 061acTi» (10 COrNacoBaHUIo).

O6wbextsl kKouTpoasi: MJAOY «/lerckuii cay «Tomoaex» p.n. Hosas Maiina»
MyHHIMTIAIBHOTO 06pa3oBanus «Mernekecckuii paiion» YIbpIHOBCKOH 001aCTH.

Pyxooaurear MOV «Jlerckuii cax «Tomosex» p.n. Hosas Maiina» B
npoBepsieMoM mepuopae: 3aBexyromuil — [{armuna Hatanks I'enHanbeBHa.

Iepuoa nposepxn: 25.11.2024-28.11.2024

Ha npoBepky npeacTaBjieHsl CJIeAyIOMAe JOKYMEHThI:

- YCTaB yUpexXIeHHUs,

- KOJUIEKTHBHEIH JIOTOBOD,

- MITaTHBIE PaCIHCaHUS,

- TPyIOBEIE OTOBODPBI U COIVIAIICHHS K HUM;

- IPHKa3 O Ha3HAYESHHH JIMIIA, OTBETCTBEHHOTO 3a BeJleHHe, XpaHeH!e, yIeT U BEIIady
TPYZOBBIX KHIKEK U BKJIAJIBIIIEH B HUX;

- Be[IeHHe KHUT'Y y4eTa ABIKEeHUS TPYIOBBIX KHIKEK U BKIIA[BIIIEH B HUX;

- TPYZOBbIe KHH)KKH, [TPABUIIBHOCTE 3aIIOJTHEHUS TPYAOBBIX KHIDKEK M BKIAIBIIICH B
HHX;

- rpadMKH OTITyCKOB;

- TUYHbIE KapTouykyu paboTHukoB (dopma T-2)

- MWYHEIE Jena pabOTHHKOB;

- Tabemu ygera pabodero BpeMeHu;

- IPaBUJIa BHYTPEHHEr0 TPYIOBOTO PACTIOPSAIKA;

- IIOJIOXKEHKE O 3allUTe IIePCOHANBHBIX JAHHBIX PAOOTHHKOB;

- OJIOXKeHHe 00 oILIare TpyAa;



- IOJDKHOCTHBIE MHCTPYKIINY,

- IPUKa3bl 110 OCHOBHOH JEATENBHOCTH H THYHOMY COCTaBY;

- KaJIpOBBIE MPHKa3bl 110 IIPHEMY, YBOJIBHEHHIO H OTITYCKaM;

- onoxkeHue (cranaapr) o6 oxpane Tpyaa;

- XypHaJl PerHCTPAli BBOIHOTO HHCTPYKTAXKA,

- JypHaJI perucTpanyy HHCTPYKTaXxel 10 oxpaHe Tpyaa Ha pabouem MecTe;

- IporpaMma (HHCTPYKIHS ) NIPOBEAESHHUS BBOIHOTO HHCTPYKTAXKA,

- HHCTPYKIIHH II0 OXpaHe TpyZAa U COOIIOIEHHIO IPOTUBOIIOKAPHOI'O peXuMa,

- IOKYMEHTHI, ITOATBEPIIAIONINE IPOXOKICHUE MEJOCMOTPA;

- JMOKyMeHTH (YZOCTOBEPEHMH, IIPOTOKONbI), MOATBEPXKAAIOMIKE IPOXOXKICHHE
ofyyeHus 10 oXxpaHe Tpyda, NpPOBEPKy 3HaHWH TpeOOBaHMI OXpaHBI TpyZaa
paboToaares, CrelHaIUCTOB;

-)XypHAJ PETHCTpaliy HECUYACTHRIX ClIydaeB Ha pabodeM MecTe;

- DOKYMEHTSI 110 NIPOBEJIEHUIO aTTeCTalMl pabouux MeCT WM CIeIMATBHOM OLEeHKU
YCIIOBHH TpyZa;

- IUIaH MEPOIIPHSTHH 110 YIIy4dIIeHHIO U 030POBIEHHIO YCIOBUH Tpya pabOTHUKOB.
ITpoBepxa pacueToB no onJiare TpyAa.

- IOKyMEHTHI 00 M3BEIICHUH KaXXI0ro paboTHHKA 00 OCHOBHBIX 4acTsAX 3apaboTHOM
IUTATHI, PHYUTAOINEHCS €My 3a COOTBETCTBYOIIMM IIEPHOT;

- TIpAKa3 O HA3HAYEHWHM JIMIa, OTBETCTBEHHOI'O 3a BBIAAYY PACUETHEIX JIHCTKOB H
YKYpHAJ BBIJJaYM PaCYeTHHIX JIHCTKOB;

-Co0OIONeHNe CPOKOB BBITUIATEI 3apabOTHOM ILIATEL.

Hroru nposepkmu:

- YcTaB yupexIeHus: IPOBEPEH, COOTBETCTBYET HOPMaM COCTABJICHHA.

- KosuiekTHBHEI /OroBOp 3akmodeH, NpaBa W OGA3aHHOCTH paGOTHUKOB U
paboronarens moxpo6Ho mpormcansl. Mwmeercs IlpodcorosHas —oprapuzanus
pPabOTHHKOB.

- LlraTHoe pacnucaHWe: B HAIMYMH C YKa3aHHEM [OIDKHOCTeH paGOTHHKOB M
3apabOTHOM ILIATHl B COOTBETCTBUH C TAPH()HKAIMOHHON CETKOM.

- 1pyZOBEIE NOrOBOPEI M COINAINEHMs K HAM: 3aK/II0OYEHEl CO BCEMH Pa0OTHHKAMHU
OpraHW3alyH, N0 1 5K3. XpaHATCS B JIMYHbIX JeiaXx PabOTHHKOB B XPOHOJOTHYECKOM
TIOpSIZIKE.

- Tpy/ioBBIe KHIDKKH: XPaHATCS B 3aKPLITOM celide, 31IeKTPOHHEIE TPYIOBEE KHIDKKA
He 3aBenieHBl. IIpw XpaHeHuM HCHONB3yeTcs paclpelelieHHe TPYIOBBIX KHUKEK B
COOTBETCTBHHM C al()aBUTOM. 3aIlUCH B TPYAOBbIE KHUKKH BHOCSTCS B COOTBETCTBUH
C AEHCTBYIOIIMM 3aKOHOJATEIECTBOM.

- 'paduky oTmyckos: mMeeTcs monoxenue o6 OTIMycKax, IPAKA30M HE YTBEPXK/IEHO.
B momenT nposepku rpaduk ormyckos Ha 2025 1o 6BLT COCTAaBIEH B AMEKTPOHHOM
topme. Ha 6ymaxnom HocHTene rpaduka HET, HAET Ipolecc ero hOPMHUPOBAHMSL.

- Jlugnble xaprouku paGorteukoB (dopma T-2): XpamsTcs B JNHYHBIX mAejax
COTPYTHHUKOB. 3aIl0JIHEHBI He BCe rpadbl, 60 3amoHe k! He IOJTHOCTHIO.




- JIugHble gena COTPYyTHUKOB: XpaHATCS B cefide, comepxar B cebe JIMIHBIE KAPTOYKH
pabotaukoB (dopma T-2). . Bxmogaror B ce0st JOKyMEHTHI IO aTTecTanuu pabounx
MECT MJIH CTIEMabHOM OLIEHKE YCIOBHH TPY/Id.

- TaGens ygera paGodero BpeMeHHU: BEAYTCA eXeTHEBHO B GyMaxKHO# dhopMe.

= PHKAa3 O Ha3HaA4YEeHHWH IJIHI4d, OTBETCTBEHHOIO 34 BEICHHE, XpPaHECHHE, YYET U
BBIIa49y TPYJOBBIX KHIDKEK M BKIANBINICH B HUX: AMEETCH.

- BegeHre KHNATH yYeTa JBIDKEHHMS TPYAOBBIX KHI)KEK M BKIAIBIIIECH B HUX: BEJIETCS.
- ITpuxoIHO-pacXoiHas KHMTa 110 y4JeTy OJIaHKOB TPYIOBBIX KHHXKEK M BKJIAIBIIEeH K
HUM: OTCYTCTBYET.

- IlpaBuna BHyTpeHHeEro TpyIOBoro pacmopsnka, Ilonoxenwe o 3amiure
[IEPCOHANBHBIX JTaHHBIX paboTHHKOB, [lomoxenue o0 omnare TpyAa: AOKYMEHTHI
HUMEIOTCS B HATHYHH, YTBEP)KIECHBI IIPUKA3aMH, paBHiia opopMIIeHHs COOMONEHE.

- JIOJDKHOCTHBIE HMHCTDYKIIMH: MMEIOTCS II0 BCeM JODKHOCTAM IO IOTaTHOMY
pacnucannio. OdopMIIeHE! B OTAEIBHYIO NAIKY.

- Ilpuka3pl MO0 OCHOBHOM [€ATEJBHOCTH [0 JTHYHOMY COCTaBY: COOTBETCTBYIOT
npaBuiaM o(QOpMIIEHHS, He BO BCEX MPHUCYTCTBYeT NOAIMCH COTpYIHHKa 06
03HAKOMJIEHUH C IIPHKA30M. '

- KampoBbie puKkaskl o IPHeMY, YBOJEHEHHH, OTITYCKaM: COOTBETCTBYIOT IIPaBUIaM
oopmIieHHd, HE BO BCEX TPUCYTCTBYET TONMCH COTPYAHUKOB 00 03HAKOMIIEHHH C
[IPUKa30M.

- Ilonoxenne (cranmapr) o6 opraHus aboTHL_II0 OXpaHe a HaJl
PEruCTpallii BBOAHOTO MHCTPYKTAXA, JKYPHAT PETrMCTPAlli¥ HMHCTPYKTAXEH 110
oxpaHe Tpyzna Ha pabodyeMm Mecte, nmporpaMMa (MHCTPYKIIHS) ITPOBENeHHs BBOJHOIO
UHCTPYKTaXa, MHCTPYKIIHH II0 OXpaHe TpyZa H COOJIOIEHUIO IPOTHMBOMOXAPHOTO
pexuMa: ohOpMIIEHS], B HAJIMYHH, YTBEPXKIESHBI IPHKa3aMH, He COOIIO/IeHE] IpaBuiIa
oopmieHus.

- OOKYMEHTHI, MONTBEPKIAIOMIHE IPOXOXKIECHHE MENWUIMHCKOIO OCMOTpa:
MEQUIWHCKAE KapTOYKM Ha pabOTHMKOB HMMEIOTCH, XPAaHATCA B METAIIHYECKOM
3aKpBITOM cefidye, MeIOCMOTPEI IPOBOAATCS B COOTBETCTBUM CO CPOKaMU.

- HOKYMeHTHl (YNOCTOBEPEHHS, MPOTOKONEI), MOATBEPXIAIOMIKEe MPOXONKIECHHE
oOyueHHs 10 OxXpaHe TpyJIa, IPOBEPKY 3HaHWH TpeOOBaHHM OXpaHbl Tpyda
paboTonaressi, CHOENMWANKWCTOB, JXVYPHAI pPErncTpallid HeCYACTHBIX CHy4YaeB Ha
pabodeM MecTe, JIOKYMEHTHI I10 IIPOBEJIEHHIO ATTECTAIIMH pPaboddMX MECT WM
CHENHATBHOM OLEHKM YCIOBHW Tpyda, IUIaH MEPONpPHATHNA I10 YIYYINEHHIO H
O3/I0DOBJIEHAI0 _ YCIIOBMI _Tpyla paGOTHMKOB: OGOpMIIeHB, B Hauudud (10
OTZIEIBHBIM TOKyMEHTaM He cOoOI0AeHs! TpaBuiia 0QOPMIICHU).

- MHBIe JOKYMEHTHI: HIMEIOTCS JIOKAJIbHbIe HOPMAaTHBHEIC aKThl, periIaMEeHTHPYIOIIHE
paboTy memarormdeckoro KOIUIEKTHBA C BOCHHTaHHHKaMH 00pa3oBaTelbHOMH
opraHm3anuy, a uMeHHO llonoxenue o6 obmieM cobpanuu TPyIOBOIO KOJUJIEKTHBA,
Ilonoxenue o npodeccuoHansHOM dTHKe, [ToNoXeHHEe O IMearoru4eckoM COBETE,
IlpaBuna BHYTPEHHEro TPYJOBOTO pacmopsiaka BOCIHMTAHHMKOB,  JKYPHAI
ErHC ¥ HECYaCTHBIX  CJIy9ae€B C  BOCIWTAHHHMKaMHM, JWYHBIE Jeja
BOCITHTAHHHUKOB




IIposepka pacueToB 1o onJaTe Tpyaa.
YupexieHue B TpOBEpAeMBIM NEPHOA IPH HAYMCICHAM 3apaGOTHOM IImaThI
paboTHHKAM pPYKOBOJCTBOBAIOCH CIEAYIONIMMH HOPMATHBHEIME JOKYMEHTAMH:
KOJUTEKTUBHEIN JJOr0BOD, INTATHOE pacIlACaHue.
- ZOKYMEHTHI 06 M3BeleHuy KaXaoro paboTHuka 06 OCHOBHEIX JacTsX 3apaGoTHOM
IUIaThI, IPUYHUTAIOMIENHCS eMY 32 COOTBETCTB uii nepuon: Ha ocHoBaHUM ITyHKTA
1 crateu 136 TK P® paGoromarens 06s3aH H3BEIaTh B IMHCHMEHHOM dbopme
K&X10ro pabOTHHKA O COCTABHEIX 9acTAX 3apabOTHOM IUIATHI, IPUYHTAIOMENCS eMy
3a COOTBeTCTBYOIMIA neproy. CocTaBHbIE YacTH 3apabOTHOM IIAThl YKa3bIBAIOTCS B
pacdeTHOM JHcTKe JIOKYMEHTHI MMEIOTCHA, COOTBETCTBYIOT IIpaBHiIaM O(OpMIEHH,
XpaHATCS B OTAENBHEIX JIelaX 33 KaX/bIi MecsIl, IIPOIIHUTEL;

MKa3 0 Ha3HAYEHWM JIWIla, OTBETCTBEHHOr'O 3a BEHIIA ACUETHBIX JIUCTKOB U
XYPHaJ BBIIAYH PACYETHBIX JIMCTKOB: 0(hOpMITeH;
-co0mo1eHe CPOKOB BHITIIATE! 3apaboTHOM miaThl: B cooTBeTcTBHY CO cTaTheit 136
TK P® B VupexzeHur AHA BIAAYM 3apaGoTHOMN MIATHI-24 YHCa TEKYIIEro Mecsia
u 08 wmcna mecsia, cremyromero 3a or9eTHbM. CpOKY BBITIIATHI 3apabOTHOM ILIaThI
HE HapyIIaloTCsl, COAEPKATCS B IIpaBUIax BHYTPEHHETO TPYAOBOTO PacIopsIka.

Pexomennaru:

1. OpranmzoBats XpaHeHue THYHEIX KapTodek (Gopma T-2) OTAENBHO OT JIHIHBIX
ACT;

2. IlpuBecT B COOTBETCTBHE  JOKYMEHTAIMIO, KOTOpas  TIOJUIEXHT
0053aTeTEBHOMY 03HAKOMJIEHHIO COTPYJHUKAMH.

3. IlpuBecTH B COOTBETCTBHE MOKYMEHTALMIO, B KOTOpOH HEOOXO0[HMO
y49HuThIBaTE MHeHHE [IpodcorosHoro oprana.

4. TlpuBecTy B HaIIEKAIINH BH JOKYMEHTEI, 0QOPMIICHHEIE HE B COOTBETCTBHE
C IIpaBHIIaMH AETIOIPOU3BOICTBA. e

3amecTtuTens I naBsl aJIMHHHUCTpaLH-
Ha9albHUK YTpaBiIeHus 00pa3oBaHus

KOpuckoncynsr MKV
«IlenTpanu3oBaHHas GyxranTepus»
MOO MO «Menekecckuii paiiony»

O.A. Crpasunkopa

Crenmarnuct o kagpam MKY
«Ilenrpamasopannas Gyxranrepus»
MOO MO «Menekecckuit paitomny H.YO. ITact6una



