YIIPABJEHUE OBPA30BAHUS AIMUHUCTPALINHA
MYHUIHUITAJIBHOI'O OBPA30OBAHHS
«MEJIEKECCKHUH PAOH» YJIbSTHOBCKOHU OBJIACTH

AKT ot 19.04.2024

BBIe3HOI 1u1aHoBoi nposepkn MBOY «3epuocoBxosckas CII num. M.H.
Koctuna n. HoBoceIKH MyHHIHNAABLHOrO o0pazoBanus «MejleKecCKHH paloH»
VYiibsIHOBCKO#H 00/1aCTH

Tema npoBepkH: COONIOZEHHE TPYAOBOIO 3aKOHOJATEIbCTBA M HOPMATHBHBIX
MPABOBBIX AaKTOB, COJEPXAIIMX HOPMBI TPYJOBOTO TpaBa, a Takxe TPYyHOBOH
JUCLMIUIUHBIL.

PaGouas rpynna no nposeaeHHI0 Bbie3HOIH NJaHOBOH NMPOBEPKH B COCTaBe:

- Tlactbunoit H.IO.- cneumanucra mo xkagpam MKY  «llenrpanuzoBaHHas
6yxrantepus MOO MO «Menekecckuii paiion» VYibsHOBCKOH obmacti» (10
COIJIACOBAHHIO);

- CnpasunkoBoii A.O. — ropuckorcynsta MKV «llenTpanu3oBanHas OyxralnTepus
MOO MO «Menekecckuii paiion» VIbsHOBCKOM 06macTy (10 COTIAaCOBAHHIO).

O6bexTbl KOHTpOasi: MBOY «3epuocosxosckasi CIII um. M.H. Kocruna n.
Hosoceku».

Pykosoguteab MBOY <« 3epuocosxosckas CII um. M.H. Kocruua .
Hosocenku» B nposepsieMoM nepuoje: nupektop — [lepsos ViBan BaneHTHHOBHY.

IMepuoa nposepku: 04.04.2024-18.04.2024

Ha npoBepky npeacTaB/ieHbl ¢JIeAy0IIHe TOKYMEHTbI:

- yCTaB YUpPEKACHUs,

- KOJUIEKTUBHBIN J10r0BOD,

- IITATHOE paclHCaHue,

- TPYZIOBbIE IOTOBOPHI ¥ COTJIAIIICHUS] K HUM;

- IPUKa3 O HA3HAYSHUH JIMLa, OTBETCTBEHHOI'O 3a BeJIeHUEe, XPaHEHHUE, YUET U BhlAA1y
TPYAOBBIX KHU)KEK U BKJIaABIIIEN B HUX;

- BeJIeHHE KHUIH yJeTa JIBHKEHUS TPYIOBBIX KHVKEK M BKJIAJIBIIIEH B HUX;

- TPy/OBble KHHXKKH, TIPABUILHOCTD 3AMOHEHHS TPYAOBBIX KHHKEK U BKIIA/IBILICH B
HUX;

- rpahuKu OTITYCKOB;

- TUYHbIE KapTouku paboTHUKOB (Popma T-2);

- TUYHBIE Jiela pabOTHUKOB;

- Tabenu y4era pabo4ero BpeMeHH;

- paBUIia BHYTPEHHEr 0 TPYAOBOrO pacnopsiaKa;



- TIOJIOKEHHUE O 3alIUTe NMePCOHATBHBIX JaHHBIX PAOOTHHKOB;

- IoNIoKeHue 00 orare Tpyaa;

- IOTKHOCTHBIC MHCTPYKIIHH;

- IPUKa3bl 10 OCHOBHOU JI€ATENIEHOCTH U THYHOMY COCTaBY;

- KaJIpoBbIe NIPUKa3kl [10 IPHEMY, YBOJIEHEHHIO H OTITYyCKaM;

- IoJIoXkKeHwue (cTaHaapT) od oxpaHe Tpya;

- XKypHaJl peruCTpaliiil BBOJHOTO HHCTPYKTaXa;

- JKypHaJl perucTpaluy HHCTPYKTaXkel o oxpaHe Tpyda Ha paboyem mecTe;

- IporpaMMa (MHCTPYKIIKS) MPOBEIEHHSI BBOTHOTO MHCTPYKTaXa;

- MHCTPYKIIMH 110 OXpaHe Tpy/1a U COOIOIEHUIO IPOTUBOIIOKAPHOTO PEXKUMA;

- IOKYMEHTBI, TIOATBEPXKAAIOLIME TPOXOKIEHUE MEOCMOTPA;

- JOKYMEHTbl (YAOCTOBEpEHHSI, IPOTOKOJNBI), MNOATBEPKAAIOLIME MPOXOXKIECHHUE
o0y4eHHMs IO OXpaHe TpyjAa, I[POBEPKY 3HaHWN TpeOOBaHUM OXpaHbl TpyJa
paboTomarens, CeUaTUCTOB;

-)KypHaJl perucTpaluy HeCYacTHBIX CllydaeB Ha paboueM mecre;

- JOKYMEHTBI TI0 MPOBEIECHHUIO aTTEeCTallui pabovuruX MECT WM CTelHaIbHON OLEeHKH
YCIIOBHM TpyZa;

- IIJIaH MePONIPUSATHUI 10 YIYUIIEHHIO U 03I0POBJICHHUIO YCIIOBHH Tpy1a pabOTHUKOB.
IIpoBepka pacueToB no onjiare Tpyaa.

- JIOKyMeHThl 00 U3BElIeHUH KaXKAOTo paboTHHKA 00 OCHOBHBIX HacTAX 3apabOTHOM
IUTATHL, IPUYUTAIOIIEHCS eMy 3a COOTBETCTBYIONTHIA TIEPUOT;

- IPHKa3 O HAa3HAYEHUHU JHIla, OTBETCTBEHHOIO 3a BbIJauy PAaCUETHBIX JINCTKOB H
KypHaJ BbIJa4M PACYETHBIX JIUCTKOB,;

-c0o0JIr0/IeHUe CPOKOB BHITIATHI 3apabOTHOM TLIATHL.

Hroru npoBepku:

- YcraB  yupeIeHHs: IPOBEPEH, COOTBETCTBYET HOpMaM JIeHCTBYIOIIEro
3aKOHO/1aTeNIbCTRA.

- KoniekTuBHBINM JOroBOp 3akirOueH, MpaBa M O0S3aHHOCTH PaOOTHUKOB M
paborozmaTens MoapoOHO MPONHCaHB], PAOOTHHKH ¢ JOTOBOPOM O3HAKOMIIEHBI.

- IllTatHoe pacmucaHue: B HaJIWYMM C yKa3aHUEeM JOJDKHOCTeH pPabOTHUKOB M
3apabOTHOM MJIAThI B COOTBETCTBUH C TapU(DPUKAIIMOHHOM CETKOM.

- Tpy/10BbIE NOrOBOPHI U COTJIAIICHUS K HUM: 3aKJIHOYEHBl CO BCEMHM PabOTHUKAMHU
OpraHu3alyu, 1o 1 3K3. XpaHATCs B IUYHBIX Jeslax pa0OTHUKOB.

- TpynoBble KHMXKKHM: XpaHSTCS B 3aKpbiToM ceide. 3anucu B TPyJOBble KHUIKKH
BHOCSITCS B COOTBETCTBUH C J€HCTBYIOIIUM 3aKOHOAATE/IbCTBOM.

- 'padukmn_oTmyckoB: umeercsi moioxeHue o6 ormyckax. Ha MoMeHT npoBepku
rpapux ormyckoB Ha 2024 roma ObUT cocTaBieH B YCTaHOBJIEHHOH ¢opwme,
YTBEPIKJEH MOMUCHIO U NeYaTbio PyKOBOIUTEIS.

- Jluunele kaprouku pabortHukoB (dopma T-2): 3anojHEHBI, XPaHSITCS B JHYHBIX
Jienax COTPY/IHUKOB.

- Jlnunple fiena cCOTpyIHUKOB: XpaHATCS B ceiide, copepxar B cede InUHble KapTOUKU
pabotHuKOB (popma T-2).

- TabGenp yuera pabodero BpeMeHU: BEIyTCS €KEIHEBHO B 3JIEKTPOHHOM hopMme.




- Tlpuka3 o Ha3HAUEHHWH JWIA. OTBETCTBEHHOIO 32 BEICHME., XPAaHEHHWE, YHET W
BBIIAYY TPYJIOBLIX KHUKEK M BKJIAAbIIIEH B HUX: UMEETCH.

- Be/ieHe KHUTH VUeTa IBHKEeHNS TPY/A0BbIX KHIDKEK M BKIA/IbIIICH B HUX: BEJETCS.
- IIpux0IHO-pACXOfHAasl KHHUIA [10 y4eTy 0JaHKOB TPYIOBBIX KHMIKEK U BKJIAJIBIIIICH K
HHUM: OTCYTCTBYET.

- TlpaBuna BHYTPEHHEro TpyaOBOro pacropsaka, IlomoxeHue O 3alIUTE
epCcOHANBHBIX [AHHBIX paboTHHKOB, [lomoxenue 06 oruiate Tpyna: AOKYMEHTbI
FIMEIOTCS B HAJMYHH, yTBEPXKIEHB! MPUKA3aMy, YaCTUYHO He COOMO/IEHbI NpaBUia
odopmMiteHus (He TIPOHYMEPOBAHBL, He YTBEPXK/IEHbI [IEYaThi0), HE COACPIKAT IHCTOB
O3HAKOMJIEHHUS.

- JIOMmKHOCTHBIE MHCTPYKLMH: WMEIOTCS MO0 BCEM IOJDKHOCTAM IO LITATHOMY
pacnucanuio. OdopmneHsl B OTAENbHYIO Manky, a HE B JIMYHBIX Jenax B
COOTBETCTBHH C 3aHUMAEMOM JODKHOCTBIO.

- Ilpuka3pl MO OCHOBHOW JeSTEIbHOCTH [0 JIMYHOMY COCTaBy: COOTBETCTBYIOT
npaBuiamM OQOpPMIIEHUs, HE BO BCEX NPUCYTCTBYET MOAMHCE COTpyIHHKA 00
03HAKOMJICHUH C IIPUKA30M.

- KazmpoBble MprKasbl 110 IPUEMY, YBOJIBHEHUH, OTIYCKaM: COOTBETCTBYIOT ITPABHIIaM
oopmiieHH s, HE BO BCEX MPUCYTCTBYET MOINUCH COTPYTHUKOB 06 03HAaKOMIIEHUH C
MIPUKA30M.

- Tlonosxkenne (crammapT) o6 opraHm3auuy paboThl IO OXpaHe Tpydd., HKypHal
DErHCTPAIM BBOJHOTO MHCTPYKTAXKA, JXYPHAJI DErMCTPAIMM MHCTPYKTKEH 110
oxpaHe Tpyaa Ha paGoyeM MecTe, IporpaMma (MHCTPYKLKMS) MPOBEACHUS BBOJAHOIO
WHCTPYKTAXKA, WHCTPYKLUM 10 _OXpaHe TPyJda U COOJIIOJEHHIO TPOTHBOIOKAPHOIO
pexuma: opOpMIIEHb], B HATUYHUHU, YTBEPIKACHBI IPUKA3aAMH.

- JIOKYMEHTBl, TOJATBEDKJAIOIIME TMPOXOXKACHHWE MEIULMHCKOro OCMOTPA:
MEeIUIMHCKNME KapTOYKW HA PaOOTHUKOB HMMEIOTCs, XPaHATCA B MCETAJUIMHECKOM
3aKPBITOM Celithe, MeIOCMOTPBI IPOBOJATCS B COOTBETCTBHU CO CPOKAMH.

- JIOKYMEHTHI (YAOCTOBEPEHHs, IIPOTOKOJIbI), MOATBEPKAAIOMIHE NPOXOMACHHUE
oOyyeHuss o OXpaHe TpyJa, IpPOBEpPKY 3HaHHW TpeOOBaHWH OXpaHbl TPyJa
paboTomaTens, CIELUATUCTOB, JKYPHAI PErucTpaldyd HeCUaCTHBIX ClydaeB Hd
pabodyeM MecTe, JOKYMEHTHI IO TPOBEJCHHIO aTTecTaluu pabouux MecT WIH
CrelMAJIbHON OIIEHKH YCJIOBHH TpyJa, IUIAH MEPONPHATHY MO YIYYIICHHIO U
037I0pPOBJICHMAIO  VCIOBHH _Tpylda pabOTHHUKOB: O(GOPMIIEHBI, B HAJIHIUH (mo
OT/IeNBHBIM JOKYMEHTaM He COGJII0/IeHbI PaBua 0OPMIIEHHS).

- UHbIE JOKYMEHTHI: HUMEIOTCS JIOKAIbHbIE HOPMATUBHBIE aKThl, PErJlaMeHTUPYIOLIAE
paboTy mMenarorMyecKkoro KOJUISKTHBAa C BOCIHMTaHHUKAMH o0pa3oBaTeIbHON
opranmzamua  (ITonoxenne 06 o6mem coOpaHnd —TPYAOBOrO  KOJICKTHBA,
[TonoxkeHue o mpodeccroHansHOi 3THKe, 1lonoKeHne o MeaarorueckoM COBETE,
[lpaBuia BHYTPEHHEro TPYAOBOIO  pacmopsiika BOCIMTAaHHHKOB, ypHall
perucTpaluyM  HECYaCTHBIX ~ CIy4aeB C  BOCIIMTAaHHHMKaMH, JIMHHbIE  J€a
BOCTIMTAHHKKOB), IOKYMEHTALMsI, PeTIaMeHTUPYIOIIas MPOX0XKACHHE METUIIMHCKOIO
ocMoTpa  pabOTHHKaMH, JOKyMEHTalus [0  MHUKpPOTpaBMaMm paboTHHKOB,
nokyMeHraius o Hanuuuro CHU3.




IIpoBepka pacueToB Mo onJjare Tpyaa.

VupexxneHne B MpPOBEPSEMbId [EPHOA MPUA HAYUCICHHHM 3apadoOTHOH IIaThl
paboTHHUKaM pPYKOBOJCTBOBAJIOCH CIASAYIOIIMMH HOPMATHBHBIMH JOKYMEHTaMH:
KOJIJIEKTUBHBIN JIOFOBOP, IITATHOE PACIIUCAHUE.

- JIOKYMEHTHI 00 M3BELIEHUH Ka)XI0ro paboTHHKA 00 OCHOBHBIX 4acTAX 3apaboTHOM
IJIaThI, MPUYUTAOLIEeHCs eMy 3a COOTBeTCTBYIOUMI nepuoa: Ha ocHOBaHKMM MyHKTa
1 crateu 136 TK PO paGoromarens o0si3aH HW3BeLlaTh B IMUCbMEHHOW (opMme
KaXI0ro paboOTHUKA O COCTABHBIX YACTAX 3apabOTHOM MaThl, IPUUUTAIOLIEHCS eMy
3a COOTBETCTBYIOUMI nepuo. CocTaBHBIe YacTH 3apabOTHOM IJIaThl YKa3bIBAlOTCS B
pacdeTHOM JHCTKe. JIOKyMEHTBI MMEIOTCS, COOTBETCTBYIOT MpaBUIaM OQOPMIICHHS,
XPaHATCS B OTAEIBHBIX Jellax 3a KaXKblii Mecsl, IPOLIMTEI;

- OPHUKa3 O HA3HAYEHWW JMIa, OTBETCTBEHHOI'O 3a BbINAYy PACUETHBIX JHUCTKOB U
XKYPHaJI BbIJIA4YM PACYETHBIX JIMCTKOB: ODOPMIIEH;

-co0JII0JIeHHe CPOKOB BBIILIATHI 3apab0THOM miatel: B cooTBeTCTBUM CO cTaThel 136
TK P® B YupexaeHnun QHH BbAauu 3apabOTHOM MiaThl-24 4ucia TEKYIIEro Mecsla
u 08 upcia mecsa, creyromero 3a oT4eTHbIM. CpOKH BBIIIIATHI 3apabOTHOMN IIAThI
He HapylIaloTCs, COAepKATCS B IPABUIaX BHYTPEHHET0 TPYJOBOIO PaCIopsaKa.

Pexomennarmu:
1. OpranuzoBaTh XpaHeHue IUYHBIX Kaprodek (¢dopma T-2) oTaensHO OT
TUYHBIX JIEJT;
2. [lpuBecTd B COOTBETCTBHE  JIOKYMEHTAllMIO, KOTOpas  IOIJIEKHUT
00s13aTeIbHOMY 03HAKOMJIEHHIO COTPYAHUKAMHU.
3. IlpuBecTd B COOTBETCTBHE JOKyMEHTAl[Ml0, B KOTOPOH HEOOXOAMMO
yuuThBaTh MHeHUe [IpodcorozHoro opraxa.
4. IlpuBecTn B HaAneXKalUi BUJ JOKYMEHTHL, 0(OPMIEHHBIE HE B COOTBETCTBHE
C MpaBWJIaMH JACIOTPOU3BOICTBA. : = 3

Hauaneuux Ynpasnenus oOpa3oBaHus

OpuckoncynsT MKY
«llenTpanu3oBanHas OyxranTepus»
MOO MO «Menekecckuii paifoH»

Crenuanuct no kagpam MKY
«LlenTpanu3oBanHas Oyxrantepus»
MOO MO «Menekecckuii paiioH» 2 H.1O. ITacT6una



