VIIPABJIEHUE OBPA30BAHUA AIMUHUCTPAIINA
MYHHIAIAJIBHOTO OBPA30BAHUS
MEJEKECCKHM PAMOH» VJIBSIHOBCKOM OBJIACTHA

AKT ot 11.12.2024
BHen1aHoBo# npoepku MBOY «OcHoBHas mxoa c. Cnoboga-Brixoaueso»

Tema mnpoBepkm: CcOOIIOAEHME TPYHOBOIO 3aKOHOAATENBCTBA M HOPMATHBHBIX
IPABOBBIX AaKTOB, COAEPKAIMX HOPMBI TPYZAOBOTO IIpaBa, a TaKKe TpPYyIOBOH
IOACHUATUTAHEL.

Pabougas rpynna no npoBeJeHHI0 BHEILIAHOBOH NPOBEPKH B COCTaBeE:
-[Tact6unoit HIO.- cnemmammcra mno kaapam MKY  «llenTpanuszoBanHast
Gyxranrepus MOO MO «Menekecckuii paiion» YIbIHOBCKOH obmacTu» (1O
COTJIaCOBAHUIO);

- CopasumkoBa A.O. — ropuckoncynmsr MKY «llenrpanuzoBannas Oyxranreprs
MOO MO «Menekecckuii paiios» YIIbSHOBCKO# 067acTi (110 COrTIACOBAHMIO).

O6bextnl KkouTpossi: MBOY «OcuoBras mxosaa c. Ciaoboma-Bruixoauneso»
MyHHIUIIAIBHOTr0 00pa3oBanus «MenekeccKuil paiion» Y IbSHOBCKOH 00JaCTH.

Pykoroaurens MBOY «OcnoBaas mxoaa c¢. Cnoboaa-Beixoameso» B
nposepsieMoM nepuose: nupexrop — EBcrokosa Enena MBaHoBHa.

Ilepuoa mposepku: 10.12.2024-13.12.2024

Ha npoBepxy npeacTaB/ieHBI clieAyIOMIHe JOKYMEHTHI:

- yCTaB y9peXICHHU,

- KOJUIEKTHBHBIA JOTrOBOP,

- IITaTHBIE PaCIMCaHus,

- TPYAOBBIE JTOTOBOPHI ¥ COTJIANIEHMS K HUAM;

- PHKa3 O Ha3HaYeHHUH JIUIa, OTBETCTBEHHOTO 3a Be[IcHHEe, XpaHEHHE, yIeT U BhIAady
TPYAOBBIX KHIDKEK U BKIQABIIEH B HUX;

- BeJIeHHe KHUTH yJeTa JBHKEeHUS TPYAOBBIX KHIDKEK U BKIIAJBINIeH B HUX;

- TPYAOBBIE KHIDKKH, [IPAaBHIIBHOCT 3aIIOJTHEHMS TPYIOBBIX KHIDKEK W BKJIAJbINICH B
HUX;

- rpa)MKH OTILYCKOB;

- MAYHBIe KapTo9Kyu paboTHHKOB (popma T-2)

- IM4YHBIE Jena pabOTHUKOB;

- Tabenu yueTa pabodero BpeMeHu;

- IPaBMJIa BHYTPEHHEr0 TPYIOBOTO PACTIOPSIKA;

- IIOJIOXKEHHUE O 3al[UTe [IEPCOHANBHBIX NaHHBIX pa0OTHHKOB;

- IoJIoXKeHHe 06 orare Tpyzaa;



- IOJDKHOCTHEIE HHCTPYKIUH;

- IIPUKA3EI 10 OCHOBHOM JAEATENBHOCTH M IMIHOMY COCTaBY;
- KaJpOBbIE MPHUKA36I [10 IPHEMY, YBOJLHEHUIO i OTITyCKaM;
- TI0JIOXKeHue (cTasmapT) 00 oxpaHe Tpy/aa;

- JypHAII PErUCTPALIAH BBOJHOIO HHCTPYKTakKa;

- JKypHAJI PErMCTPALME HHCTPYKTAXEH 110 OXpaHe Tpy/a Ha pabo4eM MecTe;

- IporpaMma (MHCTPYKIIHSI) IPOBE/ICHHs BBOJHOI0 HHCTPYKTaXa;

- AHCTPYKIIAK TI0 OXpaHe TPyJAa H COOMOIEHHIO IPOTHBONOXAPHOTO PEXAMA,;

- IOKyMEHTHI, TIOATBEPKIAIOIIHe IPOXOKIACHHE MEIOCMOTPA;

- HOKYMeHTHl (YZOCTOBEPEHHs, IPOTOKOJEI), NOATBEPXKIAIONIHE NPOXOXKACHHE
ofydeHuss 1O OXpaHe TpyZa, HPOBEPKYy 3HaHWE TpeOOBaHMH OXpaHBl TPYZa
paGoroaTens, CleqUanlicTOB;

-XypHAJ PETMCTPAIlH HECYACTHBIX CIIyJaeB Ha paboueM MecTe;

- JJOKyMEHTHI I10 TIPOBEIEHHUIO ATTECTAIIMH PabouiX MECT MM CHEIMAIBHON OLEHKH
YCIIOBHH TPYZa;

- IIaH MEPOPHUATHHA ITO yIy9IIEHUIO ¥ 03Z0POBICHHIO YCIIOBHH Tpy/1a PabOTHHKOB.
IIpoBepka pacueToB no omjare TpyJa.

- IOKYMEHTHI 06 M3BEIIEHMH KKIOro paboTHMKA 06 OCHOBHBIX YacTsX 3apaboTHOM
IUIATH], IPUYUTAIONIEHCS eMy 32 COOTBETCTBYIOIIHM TIEPUO];

- TPUKa3 O HA3HAYEHWH IMIla, OTBETCTBEHHOIO 32 BhINAaYy PacHYeTHBIX JHMCTKOB H
XypHAJI BBIJa4d PaCYEeTHBIX JIUCTKOB;

-co0TI0ieHHe CPOKOB BEITUIATH 3apab0THOM ILIATHL.

Hroru npoBepkm:

- VcTaB yupexaeHus: MpoBepeH, COOTBETCTBYeT HOPMaM COCTABJICHHUS.

- KonnekTuBHEI J0roBOp 3aKiiO¥eH, mpaBa M OOM3aHHOCTH DPaGOTHHKOB H
paboroxarenss moxpob6Ho mpomumcanbl. Mmeercs IlpodcorozHas —opraHu3aiys
pPaGOTHHKOB. .

- IlltatHOe pachmcaHue: B HAIMYMM C yKa3aHHEM [OJDKHOCTeH pabOTHHKOB H
3apabOTHOM ILIATEl B COOTBETCTBHH C TApUPHKALMOHHOHN CETKOM.

- TpyZOBEIE IOTOBOPEI M COTJIAINEHHsS K HUM: 3aKITFOYEHBI CO BCeMH paboTHUKaMU
OpraHM3aIuy, Mo 1 3K3. XpaHITCs B JIMYHBIX JieNiax pabOTHUKOB B XPOHOJIOTHYECKOM
HOpsIKe.

- TpyioBEIe KHIDKKH: XPAHITCS B 3aKPBITOM cefide, 3JIeKTPOHHBIE TPYAOBBIE KHIKKH
HE 3aBe/leHbl. 3alMCH B TPY/AOBBIE KHIKKMA BHOCATCS B COOTBETICTBHH C
NeHCTBYIONIMM 3aKOHOAATEIIECTBOM.

- I'padwky OTIYCKOB: HMeeTCs IONOKEHHEe 00 OTIycKax, yTBepiKIeHO. B MomeHT
nposepku rpaduk ormyckos Ha 2025 rox 6suI cocTaBlIeH B dIeKTponHOH dopme. Ha
OyMaxxHoM HocuTene rpaduka HeT, WAeT mpoliecc ero JOpMUPOBaHHS.

- JIvunele xapTouku paborHumkoB ((opma T-2): XpaHdarcs B JIMYHBIX Jelax
COTPYAHUKOB. 3aI0NHEHE]! He Bee rpadbl, 100 3am0IHEHB] HE IIOTHOCTHIO.

- JIngHbie Jea COTPYAHUKOB: XpaHITes B celide, copepxar B cebe THIHbIE KaPTOYKH
pabotHukoB (popma T-2). . Bxmogaror B ce6s HOKYMEHTHI 110 aTTeCTalldi pabodmx
MECT HITH CIIeI[MaIbHOM OI[eHKe YCIIOBUM TPyZa.




- Ta6ens ygera paboyero BpeMeHH: BEIETCS eXeIHEBHO B JJIEKTPOHHOMH (opMme.

- HQHK&B O Ha3Ha4YCHHMH JIMI4a, OTBETCTBEHHOI'O 34 BEICHHEC, XPaHCHHE, YYET H
BBIJIAYY TPYIOBBIX KHIDKEK M BKIAIBINEH B HUX: AMEETCS.

- BejleHre KHUTH yyeTa JIBIKEHUS TPYIOBRIX KHIDKEK W BKIANBIIEH B HUX: BEIETCS.
- HDPD(O,E[HO—D&CXO,I[H&H KHHTIA 1O VIEeTY 011aHKOB TPYAOBEIX KHHKEK U BKJIE_l,gBII]Ieﬁ K
HUM: OTCYTCTBYET.

- IlpaBuna BHYTpeHHErO TPYIOBOIO pacmopsinka, IlomoXeHHe O 3alluTe
[IEPCOHANBHBIX HaHHBIX paboTHrKkoB, [lonokenwe o0 ormiare Tpyda: AOKYMEHTEHI
HMEIOTCS B HAJIMYWH, YTBEP)KIEHEI IPHKa3aMu, TpaBriIa opopMIIeH:s COOIIOEHE.

- JOWmKHOCTHBIE MHCTPYKIHH: HMEIOTCS [0 BCeM HODKHOCTAM IO INTATHOMY
pacCHHuCaHuIO, XPaHATCA B JIMYHEIX AejiaX COTPYAHHUKOB.

- Ilpuka3sl 10 OCHOBHOW JESTENBHOCTH I10 JMYHOMY COCTAaBY: COOTBETCTBYIOT
npaBuiaM oOQOpMIIEHHS, He BO BCEX MPHUCYTCTBYET IIOAMMCH COTpPyAHHKa 00
O3HAKOMJIEHHH C TIPHKA30M.

= KaI[DOBBIC IPUKA3EI 110 IIPHEMY., YBOIBHEHHUH, OTIyCKaM: COOTBETCTBYIOT IIpaBHiIaM
ohopMIIeH:s, He BO BCEX IPHCYTCTBYET MOMAIMCH COTPYIHUKOB 00 O3HAKOMIICHUH C

IIPUKA30M.
- Ilonoxenue (crammapt) 06 opraHumsanuy paboTEl IO OXpaHe TpVJia, JKYPHAT

U _BBOIHOILO WHC axa HaJl pEerucTpanuyd HHCTPYKTaxueu 10
OXpaHe TpyJa Ha paboyeMm MecTe, nporpaMma (MHCTPYKIIHS) MPOBEAECHNS BBOJHOIO
HHCTPYKTaXa, WHCTPYKIWK 110 OXpaHe TPyla M COOMIONEHWIO ITPOTHBOIOKAPHOIO
pexwumMa: 0opMIIEHb], B HAIWYKH, YTBEPXK/IEHEI IPUKa3aMH, He COOJIFOIEHBI IPaBHa
ohopMIIeHHUSI.
-  HOKYMEHTHI, ITOATBEPKJIAIOIIHE OXOXXICHUE MeE CKOTO _ OcMOTpa:
MEJHMIHHCKHE KapTO4YKHM Ha pabOTHHKOB HMMEIOTCS, XPaHATCH B METALIMYECKOM
3aKpEITOM celibe, MeZOCMOTPEI IIPOBOASTCS B COOTBETCTBHHU CO CPOKAMH.
- JOKYMEHTHI OCTOBEPEHHUS OKOJIBI), TIOATBEPIKAAIOIIIE OXOXIIEHUE
obydeHuss 10 oOxpaHe Tpy[a, IPOBEPKY 3HAHWI _TpeGoBaHMi OXpaHbl _Tpyna
paboTonarens. CHENMANNCTOB, JYPHAN DErMCTPAIMA HECYACTHEIX CIVYaeB Ha
pabodeM MecTe, NOKYMEHTHI [0 IPOBEIEHMIO aTTecTAlWy pPabouMx MecT WM
CHEeMaNIbHOH OLICHKH YCIOBHHM TpyHda, IUIAH MEPONPHATHH O YIYYINCHHIO M
O3JIOPOBJIEHHIO _ YCIOBHH Tpyna paboTHHKOB: 0¢GOpMIEeHB, B HalWdue (110
OT/IeNIbHEIM JOKYMEHTaM He CoOIIOIeHs! TpaBuiia 0opMIIeHHS).
- UHbIE JOKYMEHTHI: HUMEIOTCS JIOKAIbHEIE HOPMATUBHEIE aKTEHI, PerIaMeHTHPYIOIIHE
paboTy mEenaroruYeckoro KOJUIEKTHBA C BOCIHHMTAHHHKAMH 00pa3oBaTENbHOM
opraHm3amyy, a UMeHHO I[lonoxxerue 06 obmeM cobpaHuu TPYZOBOTO KOJIEKTHUBA,
ITomoxenwe o mpodeccuonansrol 3tHKke, IToNOKEHNE O IENArOrMYECKOM COBETE,
IlpaBuna BHYTpPEeHHETr0 TpYZOBOTO PpACHOPAAKA BOCITUTAHHHMKOB,  YKYyPHAT
DPEerHCTpallid  HECYaCTHBIX CIy4YaeB C BOCIMTAHHWKAMH, JIMYHBIE  Jena
BOCIIUTAHHUKOB :

Ilposepka pacyeToB Mo omiaTe Tpyaa.

YupexxieHne B IpOBEpSEMBIM IEpHOA IPM HAYMCIEHMH 3apaboTHOM ILIaTh
paboTHUKAM PpyKOBOJCTBOBAIOCH CIEAYIOMIMMH HOPMATHBHBIME JOKyMEHTAMMU:
KOJUIEKTUBHBEIN TOTOBOP, LITATHOE PACIIMCAHKE.,



- JOKYMEHTHI 00 M3BENIeHNH KAXKIOro paboTHHKA 06 OCHOBHEIX YacTAX 3apaboTHOM
IUIAThI, IPUIUTAIOUIEHCS €My 34 COOTBETCTBYIOMMY nepuoxn: Ha ocHoBanuu ImyHKTa
1 cratem 136 TK P® paboromarens 00s3aH HW3BEIIaTs B MHUCEMEHHON (opme
KaXIoro pabOTHHKA O COCTABHEIX YAaCTAX 3apabOTHOMN IUIATEI, IPUYMUTAIOIIEHCS eMy
332 COOTBETCTBYIOLIHH nepuos. CocTaBHBIe YacTH 3apabOTHOI IIATHl YKA3kIBAIOTCS B
PacueTHOM JIHCTKE JIOKYMEHTHI MMEIOTCS, COOTBETCTBYIOT IpaBUiiaM O(OPMIIEHHS,
XPaHATCS B OTACIBHBIX Jelax 3a KaKIblid MeCsL], TPOLIKTEL;

- IIPAKa3 O HA3HAYEHWH JIMIA, OTBETCTBEHHOIO 3a BhIIaYy PACUYETHBIX JIMCTKOB M
XKYPHAJI BEIIAYM PACUSTHBIX JHUCTKOB: 0OPMIIEH;

-cobmoieHre CPOKOB BEILIATH 3apaboTHoM miater: B cooTBeTcTBHY cO craThed 136
TK PO B Vupexxnenun JHU BhIIaqw 3apaGoTHOMN miaTsi-24 quciia TEKyIEero Mecsua
u 08 4ucia Mecsina, ciefyromero 3a oT9eTHbIM. CpOKU BBITIIATH 3apabOTHOM MIATHI
HE HapyIIarTCs, CONEPKATCs B IpaBHiIaX BHYTPEHHErO TPYAOBOI'O paclopsaIKa.

Pexomennammu:

1. OpranuzoBars XpaHeHHe JTUIHBIX KapTodek (Gopma T-2) OTAENBHO OT THYHBIX
nied;

2. IlpuBecTH B COOTBETCTBHE  JOKYMEHTALMIO, KOTOpas  HOIJIEXHUT
0053aTeEHOMY 03HAKOMIIEHHIO COTPY IHUKAMH.

3. IlpuBecTs B COOTBETCTBHE JIOKyMEHTAlMIO, B KOTOPOM HEOOXOIMMO
yauteiBaTh MEeHHE [Tpodcor03HOro opraxa.

4. TlpuBecTy B Ha[NeXAIMA BUA JOKYMEHTHI, 0OpMIIEHHEIE HE B COOTBETCTBHE
C IIPaBUJIaMH JEJIOIPOU3BO/ICTRA.

3amecturens I aBsl aAMUHECTPAIMH-
HaY9aJIbHUK YIIpaBleHus 00pa3oBaHms -\JL.B. Kananmaukona
IOpuckoncynsTr MKY
«lleHTpanu3oBaHHas GyxranTepusn '

MOO MO «Menekecckuit paiton» O.A. CripaByukosa
Crenmamuct mo kagpam MKY :

«llenTpanu3oBanHas OyxrairTepus» /, r

MOO MO «Menekecckuii paiion» ( geer H.IO. IMacr6una



