VIIPABJEHUE OBPA30BAHUS AIMUHUCTPALINH
MYHI’IHHHA{H:HOFO OBPA30BAHWS
«MEJIEKECCKH PAHOH» YJIbSIHOBCKOH OBJIACTH

AKT ot 10.06.2024

BbIe31HO# n1aHoBoili mposepkn MBOY «Cpeansisi mkoaa um. B.II, Hronunua c.
Jlecnasi XMeJieBKa MyHHIHIAJIbHOro o6pa3oBanus «MeneKkecCKHil panom
YabsiHOBCKOH 00J1aCTH»

Tema npoBepku: COOJIOAEHHE TPYAOBOrO 3aKOHOJATENBCTBA W HOPMATHBHBIX
MPABOBEIX AKTOB, COMEPKAIIMX HOPMBI TPYIOBOTO TpaBa, a TaKiKe TPYIO0BOMH
JUCLIATIITUHBI.

Pa6ouasi rpynna no npoBeJAeHHIO BbIe3IHOH NIAHOBOI NPOBEPKH B COCTABE:

- Tlact6muoit H.JO.- cmemmanucra mo kaapam MKV «lleHTpanu3oBaHHas
6yxrantepus MOO MO «Menekecckuil paiiorn» YIbSHOBCKOH 001aCTH» (o
COTJIACOBaHHUIO);

- CnpaBunkoBoii A.O. — ropuckoncynsta MKY «llenTpannsoBanHas Oyxrantepus
MOO MO «Mernekecckuii paiiony YIbSHOBCKOH 061acTH» (IO COITIACOBAHUIO).

O6bexTsl KOHTpOIsi: MBOY «Cpennsisi wkosia um. B.II, Uronnna c. Jlecnas
XmeslieBKa».

PykoBoautrens MBOY «Cpeansis mkojaa HM. B.I1, Uronuna c. JlecHas
XMejieBKa» B poBepsieMoM nepuoze: aupekrop — Mosxosa Bepa IleTposha.

MMepuon nposepku: 13.05.2024-05.06.2024

Ha npoBepky npeacrasJ/ieHbl cjeaAylOmue 10KyMEeHThbI:

- YCTaB YUIpeKICHUA,

- KOJIJIEKTUBHBIN JOTI0BOD,

- IITATHOE paclucaHue,

- TPYZOBbIE JOTOBOPHI ¥ COIJIAIIEHUS K HUM,;

- IPUKa3 O Ha3HAYEHWH JIMIa, OTBETCTBEHHOIO 3a BeJICHNUE, XPaHEHHUE, YHLT U BblAady
TPYAOBBIX KHHKEK ¥ BKJIAJbILIEH B HUX;

- BeJIeHWe KHUTH y4deTa IBHKEeHUsS TPYIOBBIX KHUKEK U BKIA/IbIICH B HUX;

- TPYIOBBIE KHUKKH, IPABUIBHOCTH 3aIlOJIHEHHs TPYIOBBIX KHIDKEK U BKJIaJbIIICH B
HUX;

- rpad)¥Ku OTITYCKOB;

- IMYHbIE KapTO4YKH paboTHUKOB (popma T-2);

- IAYHBIE fena pabOTHUKOB;

- Tabenu ydera paboyero BpeMeHH;

- MpaBUJia BHYTPEHHEro TPYAO0BOI'O pacrnopsika;



- TIOJIOYKEHWE O 3aLKUTEe TIePCOHATBHBIX JaHHBIX PA0OTHHUKOB;

- IOJIOKeHHe 00 oruiate Tpyzaa:

- JIOJKHOCTHBIE HHCTPYKIINH;

- TIPYKa3bl 10 OCHOBHOM J€ATEIBHOCTH U JIHIHOMY COCTaBY;

- KaJpOoBbIe NPUKa3bl [10 IPUEMY, YBOJILHEHHUIO U OTIIyCKaM;

- IoJIoXKeHue (CTaHaapT) o0 oxpaHe Tpy/a;

- J)KypHaJl perucTpaii BBOJHOI0 HHCTPYKTaXa;

- )KypHAJl perUCTpalliy HHCTPYKTaXKel [0 oXpaHe TpyJa Ha paboyeM MecTe;

- MporpaMMa (MHCTPYKIKSI) TPOBEIEHNs] BBOJHOI'O MHCTPYKTAXa;

- HHCTPYKLUH 10 OXpaHe Tpy/a U CODIIONEHHIO MPOTUBOMOKAPHOTO PEKUMA;

- IOKYMEHTEHI, TTOATBEPIK1at0I1e TPOX0XKICHHE MeIOCMOTPa;

- JIOKyMeHThI (yJOCTOBEpEHHUSs, MPOTOKOIIbI), IMOATBEPKIAIOLINE IPOXOKIACHHUE
o0y4yeHHs IO OXpaHe TpyAa, MPOBEPKY 3HaHUW TpeOOBaHWi OXpaHbl Tpy.aa
paboroaaress, ClielUATUCTOB;

-)KypHAJl PETUCTPAIlK HECHACTHBIX CIIy4aeB Ha paboueM MeCTe;

- IOKYMEHTEHI 10 TPOBEJICHUIO aTTECTAlNK PadOYHX MECT WM CIIEHHANbHOH OLEHKH
YCIIOBUM TPYAa;

- TJIaH MEPOTIPHATHH IO YIY4IIEHUIO H 03JOPOBIEHHIO yCIOBHH Tpy/1a paGOTHUKOB.
IIpoBepka pacueToB no onJjare Tpyaa.

- IOKyMEHTHI 00 M3BeLIeHHH Ka)XIOro paboTHHKAa 00 OCHOBHBIX YacTsX 3apabOTHOM
I1aThl, MPUUYMUTAIOIIENCS €My 3a COOTBETCTBYIOLLMI MIEPUOI;

- MPUKa3 O HA3HAYEHWM JIMILa, OTBETCTBEHHOTO 3a BbIJIaYy PacHeTHBIX JIACTKOB H
JKYpHAII BBIJJAYM PACUETHBIX JINCTKOB;

-co0JII0/IeHNe CPOKOB BBITIIIATHI 3aPA0OTHOM IIIATHL.

WUToru nposepkmu:

- VYcra  yupexjieHHs: IIPOBEPEH, COOTBETCTBYeT HOpMaM JEHCTBYIOLIETO
3aKOHOJATeNIbCTRA.

- KonjeKkTHBHBIH JIOroBOp 3aKiiodyeH, MpaBa W OOS3aHHOCTH DPabOTHUKOB U
paboTozmaress MOAPOOHO MPOITKUCAHBI, pAOOTHUKH C JOTOBOPOM O3HAKOMJICHBI.

- llltatHoe pacnMcaHue: B HAIMYMH C YKa3aHWeM JOJDKHOCTeil pabOTHUKOB u
3apabOTHOM MIaThl B COOTBETCTBUM C TApU(UKALIMOHHOM CETKOM.

- TpynoBble TOrOBOPHLl M COINAIIEHKs K HUM: 3aKTIOYEHbI CO BCEMH pabOTHUKaMH
OpraHu3aIy, XpaHsITCs B TUYHBIX J1eax paOOTHUKOB.

- TpyIoBble KHMKKH: XPAHSTCS B 3aKPbITOM ceil(e. 3amucu B TPYAOBbIE KHHKKH
BHOCSITCSI B COOTBETCTBUHU C JE€HCTBYIOLLUM 3aKOHOIaTEIbCTBOM.

- I'paduky OTIYyCKOB: MMeEeTCs MojiokeHue o0 otmyckax. Ha MOMEHT MpoBepKH
rpaduk ormyckos Ha 2024 roga ObUT COCTaBI€H B YCTaHOBJIEHHOH (opme,
YTBEPK/JI€H MOANKUCHI0 PYKOBOIUTENS, IEYaTh OTCYTCTBYET.

- Jluunble kapTouku paboTHHKOB (dhopma T-2): 3amoiHEHbl, XpPaHATCS B OTJAENBHOM
narnke.

- JInuHble Niesia COTPYHUKOB: XPaHATCS B ceiide B andaBUTHOM MOPSIKeE.

- TaGenp yueTa paboyero BpeMeHH: BEJYTCS €XeJIHEBHO B QJIEKTPOHHON U OyMaKHOH

popme.




- Ilpuka3 o Ha3HAYEeHWH JIMIA. OTBETCTBEHHOIrO 3a BEJIEHHE, XpaHeHue, YHYET H
BbIJIa4y TPYAOBBIX KHHKEK M BKJIAIBIIIEH B HUX: UMEETCH.

- BeneHye KHUTH VUeTa IBUKEHHS TPYAOBBIX KHIKEK M BKJIABIIICH B HUX: BEACTCS.
- TIpUXOIHO-pACXOAHAs KHHUIA 10 y4eTy OJAHKOB TPYIOBBIX KHVIKEK ¥ BKJIAJBIIIECH K
HHMM: OTCYTCTBYET.

- TlpaBuna BHYTPEHHEro TpYAOBOro pacmopsnka, IlonoxkeHwe O 3alluTe
epCOHAIbHBIX JaHHBIX paboTHHKOB, [lonoxkeHue 00 omare Tpy[a: AOKYMEHTbI
MMEIOTCSA B HAJMYHMHM, yTBEPHKIEHBI NMPHKAa3aMH, YaCTUYHO He COOJIOAEHBI NpaBuia
oopmienus (He MPOHYMEPOBAHEI, He YTBep)KEHbI [I€Yarhi0), He COAEPXKaT JNUCTOB
03HAKOMJIEHHUS.

- JlomKHOCTHBIE MHCTPYKLMU: HMEIOTCS MO BCEeM JOJDKHOCTSAM [0 IITaTHOMY
pacriucanuio. OdopMiIeHsl B OTAEIbHYIO Manky, a He B JIMYHBIX Jenax B
COOTBETCTBUH C 3aHUMAaeMOM JIOJIAKHOCTHIO.

- ITpuka3pl 110 OCHOBHOM JIESTENBHOCTH II0 JMYHOMY COCTABY: COOTBETCTBYHOT
npaBuiaM o(opMIIEHHS, HE BO BCEX IPHUCYTCTBYET TOAMUCE COTPYAHHKA 00
03HAKOMJIEHUM C IIPUKA30M.

- KaipoBsle npuKasel 110 IpUueMy, YBOJIbHEHHH, OTIYCKaM: COOTBETCTBYIOT IIpaBUjlaM
odOopMIIEHHS, HE BO BCEX MPHUCYTCTBYET MOANUCH COTPYIHHKOB 00 O3HAKOMIICHHH C
PHKA30M.

- Tlonoxenue (cranmapTt) 00 opraHu3ainyy paboTel IO OXpaHe Tpyha, XypHal
PErMCTPAIIMM BBOJHOTO HMHCTPYKTAXKA, JXKYPHAI PETrHUCTPALi¥ WHCTPYKTAKEH 10
oxpaHe Tpyaa Ha paboueM MecTe, mporpamMMma (MHCTPYKIHs) TPOBEAEHHS BBOJIHOI'O
MHCTPYKTAXKA, MHCTPYKLMYU [0 OXpaHE TpyJa M COOJIONEHUIO TMPOTHBOIOXKAPHOTO
pexxrma: o(hoOpMIIEHBI, B HATUYMHU, YTBEPXKACHBI IIPUKa3aMH.

- OKYMEHTBI, _ MOATBEDIKIAIOIINE  MPOXOKACHUE MENMIIMHCKOr0  OCMOTpA:
MeIUIIMHCKHE KapTOYKM Ha pabOTHUKOB MMEIOTCS, XPaHATCS B METALIMYECKOM
3aKPBITOM ceiide, MeJOCMOTPEI TPOBOIASATCS] B COOTBETCTBUM CO CPOKAMH.

- IOKyMeHThl (YAOCTOBEpEeHMs, I[IPOTOKOJIbI), ITOATBEPKAAIOIIHE IIPOXOKICHHWE
oOyUeHHsT MO OXpaHe TpyAa, MNPOBEpKY 3HaHUM TpeOoBaHWM OXpaHbl _Tpynaa
paboTonaress, CIELUUAINCTOB, JKYPHAJI pPErucTpaluy HeCYacTHBIX Cly4yaeB Ha
pabodeM MecTe, MAOKYMEHTHl IO MPOBEJICHMIO AaTTecTalMi pabo4yux MecT WIIu
CrielMaNbHOM OLIGHKM VCJIOBUM TpyAa, IJIAH MEPOINPUITHUM [0 VIYUYIIEHUIO WU
03/IODOBJICHUIO _YCIOBHUI _Tpyaa paboruukoB: oGOpMIeHbl, B Hanuuuu (10
OT/Ie/IbHBIM JJOKYMEHTaM He cobJIr0/IeHbl TIpaBKiia 0(hOpMIIeHNs ).

- UHBIE JOKYMEHTBI: UMEIOTCS JIOKAThbHbIe HOPMaTHBHBIE aKThl, PerylaMeHTUDPYIOIIHE
paboTy Tmeaarorudeckoro KOJUIEKTHBA C BOCIHTAaHHMKAaMH 00pa3oBaTeslbHOHU
opranusauuu (ITonoxenue o006 obuiem coOpaHMH TPYIAOBOrO  KOJIEKTHBA,
[Tonoxenue o mpodeccroHanbHOM 3THKe, [lojioKeHHe O menaroru4eckoM COBeETe,
[lpaBuiia BHYTpPEHHEro TPYAOBOTO  paclopsjaka BOCIHTAHHUKOB, JKypHal
perucTpalii  HEeCYaCTHBIX CJIy4aeB C  BOCIHMTaHHUKAaMH, JIMYHBIE  Jej1a
BOCTIMTAHHHUKOB), IOKyMEHTALUsl, perJIaMEHTUPYIOIIas MPOXOXKASHHE MeIULIMHCKOTO
ocMOoTpa  pabOTHHKAMHM, JOKyMEHTalMs 10 MHKpOTpaBMaM  pabOTHHKOB,
aokymeHTamus no Hanuyuio CU3.




IpoBepka pacyeToB Mo onJiate Tpyaa.

VupexkmaeHue B TpPOBEpPSAEMbIH [MEPHOJ TPU  HAYUCICHHH 3apabOTHOM TIATHI
pabOTHHKaM pPyKOBOACTBOBAJOCH CIIEAYIOLIUMHE HOPMAaTHBHLIMU JOKYMEHTAMA:
KOJJIEKTHBHEIN JOTOBOP, IITATHOE paclucaHue.

- JOKYMEHTBI 06 M3BEIEHHH KAXI0ro paboTHKKa 00 OCHOBHBIX YacTAX 3apabOTHOH
NIaThl, MIPUYMTAIONIEHCS eMy 3a COOTBETCTBYIOIINH Nepron: Ha ocHOBaHUHM [TyHKTA
1 crateu 136 TK P® paboronarens o0s3aH W3BellaTh B MMCbMEHHOH (opme
KaXJ0ro pabOTHHKA O COCTABHBIX YaCTAX 3apabOTHOM IUIaThl, MPUIUTAROLIENCS EMY
3a COOTBETCTBYIOMMM Neproa. CocTaBHBIE YacTU 3apabOTHOM IUIAThl YKa3bIBAIOTCA B
pacyeTHOM JIHMCTKe. JJOKyMEHTBI MMEIOTCs, COOTBETCTBYIOT NpaBH/IaM ohopMIeHHUs,
XpaHATCS B OTAEJIbHBIX JeaxX 3a KaKIbli MECALl, IPOIIHTEI;

- IpMKA3 O HAa3HAYEHWM JIMIA, OTBETCTBEHHOIO 3a BbLIA4y PacyETHBIX JHWCTKOB U
KYpHAJI BBIJIAYM PACYETHBIX JIMCTKOB: 0QOPMIIEH;

-cobJIF0IeHHe CPOKOB BBIMIJIATEHL 3apab0THOMN MiaThl: B COOTBETCTBUHU CO cratheit 136
TK P® B YupexeHUH AHH BELIAYU 3apaObOTHOM miaThl-24 4ucia TeKyuero Mecsia
p 08 uncIta MecsIa, CleIOIIero 3a oT4eTHbIM. CPOKH BBITLIATHI 32pa00THOH MIaThl
HE HAPYIIAIOTCS, COAEPXKATCS B IPAaBUIaX BHYTPEHHEr0 TPYJ0BOTO pacmiops/iKa.

PexomeHnanuu:
1. TlpuBecTd B  COOTBETCTBME  JOKYMEHTALMIO,  KOTOpas  MOMJICKHUT
00s13aTeTbHOMY 03HAKOMJICHUIO COTPY/IHUKAMHU.

2. TlpuBecTy B HajUIeKaUIUM BU JOKYMEHTEHL, 00

C MpaBWJIaMy ACNONPON3BOACTBA.

CHHBIE HE B COOTBETCTBHE
HauansHuk Ynpasnenus oOpa3oBaHus

OpuckoncynsT MKY
«llenTpanu3oBanHas Oyxranrepus» P—17F)
MOO MO «Mernekecckuii paitom» AT - A.O. CnipaBunkoBa

Cnenumamuct no kaapam MKY

«lenTpanuzoBanHas Oyxranrepus»
MOO MO «Menekecckuil paiion» (2 H.IO. [TacT6una



